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FISCAL INVOICE INSTRUCTIONS

Fiscal Module:

1. To begin entering data into the fiscal module, first navigate to the Fiscal tab.

Users Client Search Add Client All Referrals Service Contracts Procurement Fiscal

2. Select the contract and month you wish to enter data for.
Note only contracts that have been approved in the procurement module may have data
entered.
a. The Months dropdown will display the submission status of a month
i. Not yet submitted: no report submitted for that month
ii. Submitted/resubmitted: report has been submitted and is pending Fulton
County review
iii. Rejected: Fulton County has reviewed and rejected the report, you need to
make edits to the report and resubmit
iv. Approved: Report has been approved by Fulton County
3. Onthe “Reports” subtab click on a category on the “Budget Summary” table to enter expenses

© Budget Summary

Category Contract Budget Prior Cumulative Current Remaining Balance  YTD Expenditures % Expended to Date
Expenditures Expenditures for
Reimbursement

Personnel @ $0.00 $0.00 $0.00 $0.00 $0.00

Fringe $0.00 $0.00 $0.00 $0.00 $0.00
Client Travel $0.00 $0.00 $0.00 $0.00 $0.00
Staff Travel $0.00 $0.00 $0.00 $0.00 $0.00

Equipment $0.00 $0.00 $0.00 $0.00 $0.00




IONS

Any Quest




' DHE CONTACT INFORMATION

Warren Hendricks (Data Manager)
e Warren.Hendricks@fultoncountyga.gov
e Phone: (404) 612-4475 or (470) 312-1058

Hermann Ettien (Data Specialist)
e Hermann.Ettien@fultoncountyga.gov

Vanessa Caceres (Project Officer)
e Vanessa.Caceres@fultoncountyga.gov
e Phone: (470) 495-7264

Normal Hours of Operation: 8:00am ET — 4:30pm ET
®



' RDE CONTACT INFORMATION

RDE

e Email: support@e2Fulton.org
 Phone: (973) 773-0244

 Hours of Operation: 9am ET — 6pm ET

FFFFFF




